
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

    September 2013 

Employee Self-Service 

Additional Features 

A Message to All Employees 

What you need to do 

 

Beginning October 31, 2013, additional features will be added to the PHRST State of Delaware 

Employee Self-Service website.  Currently State employees use the self-service website for ePay, 

eBenefits, and, for Time & Labor Organizations, to report time and/or view leave balances.  State 

employees will use the same website to access the additional features beginning October 31, 2013. 

 

 Access Employee Self-Service (https://eapps.erp.delaware.gov) and register your IAM account, if 
you have not done so.  You cannot access the existing or new features until you have registered 
your account.   

o Follow the detailed instructions located in the yellow box on the Employee Self-Service 
website. 

o Click the “My Profile” hyperlink located on the left side of the Employee Self-Service page 
to begin registering your IAM account. 

 Be on the lookout for detailed “User Guides” and “Frequently Asked Questions” from your Human 

Resources or Payroll Office for each of the additional employee self-service features. 

 Refer to the detailed “User Guides” for assistance when accessing the additional Employee Self-

Service features. 

What are the additional features? 

 New features offer State employees the convenience of updating certain personal and contact 

information, and a faster, more efficient way of receiving W-2 Forms. 

View and update Personal Information: 

 Home and Mailing Address 

 Phone Numbers 

 Emergency Contacts 

 Email Address 

 Ethnicity 

 Disability 

Online W-2 Form: 

 Consent to view and print W-2 Forms 

online and stop receiving a paper W-2 

Form through the U.S. mail. 

 Beginning with calendar year 2013 

earnings, view and print W-2 Form as 

soon as they are processed in January 

2014. 

If you have any questions please contact your Human Resources or Payroll Office. 

https://eapps.erp.delaware.gov/

